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Pre-Course Counselling

What is Pre-Course Counselling?

The objective of the pre-course counselling 
service and process is to provide students 
(or their parents, if the student is below 
18 years of age) with sufficient and correct 
information so that they can make a 
properly informed decision before signing 
the Student Contract. It will also help to 
match the aspirations of the prospective 
students with the course learning 
outcomes
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Invictus International School Bukit Timah

Bukit Timah Campus

Nestled in the heart of Bukit Timah, a short walk from Beauty 
World  MRT  station,  our  campus  is  surrounded  by  lush 
greenery  and  spaciousness,  encouraging  the  balanced
development  of  our  students.  Our  school  is  a  vibrant 
community  fostering  scholarship  and  growth  through 
academic rigor, pupil leadership, and creative arts. 3



Our Location
@ Bukit Timah

MRT
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Accreditation
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Vision
To be a  leading international school 

where every learner develops 
holistically and flourishes.

Mission
To provide accessible quality 

education for a  better tomorrow.

Invictus Vision and Mission
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Invictus Values

Resilience
In persevering 

through 
challenges and 

setbacks

Commitment
In taking 

ownership of your 
responsibilities and 

duties

Empathy
In understanding, 
respecting and 

showing concern 
for other

Aspiration
In achieving your 

best
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• Classes are balanced in both Nationality and Gender

• Students from 30 different countries

Student Profile
@ Bukit Timah
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Learning Journey Map
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Curriculum 
Offerings
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Invictus

The curriculum at 
Invictus International 
School Bukit Timah seeks 
to develop a lifelong love 
of learning and key 
personal traits that will 
set them up for success.

Primary & 
Lower 
Secondary

A Cambridge Curriculum that 
promotes an inquiry-based 
approach towards developing 
thinking skills and encouraging 
intellectual engagement.



Mr Craig Cooper
Principal
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Meet our School Leaders
@ Bukit Timah Campus

Ms Angela Lu

Assistant Principal 
of Academics

Ms Claudia Joachim

Assistant Principal 
of Pastoral



Curriculum Outline
Year 1 - Year 9

Subjects 

Offered
A wide range of subjects 
taught, including English, 
Chinese, Art, PSHEE, 
Mathematics, PE, Science, 
Music.

Singapore 

Mathematics
Develops a deep 
understanding of 
mathematics and strong 
problem-solving skills that 
can be applied in new 
and different situations.

Chinese 

Programme
A focused Chinese 
programme developed 
in-house to provide 
students with practical 
Mandarin skills

English 

Curriculum
● Guided reading and 

phonics.
● Class based texts 

used to link 
Cambridge themes
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English Immersion Programme (EIP) Outline
CEFR-A1, CEFR-A2, CEFR-B1, CEFR-B2

Intake : Termly
Duration : 3 months, Full-time 
Day & Time : Full school hours
Location  : Invictus International School, Bukit Timah Campus 
Fees : Please refer to our standard fee schedule

• Reading

• Writing

• Listening

• Speaking

• Grammar

• Vocabulary

• Physical 

Education

• Music

• Art etc
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Facilities / Amenities

Conducive School Environment

• Level 1: Reception | Visitor’s Lounge | 2 Classrooms | Music Room | MPH | Main Hall

• Level 2: 6 Classrooms | 1 Art & Creation Room | 1 Library

• Level 3: 5 Classrooms

• Level 4: 1 Classroom | 2 Science Labs
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School Uniform Price

Uniforms can be purchased from

Lim's Uniform at Holland Village, or

Online at: 
https://limsuniforms.com/collections
/invictus- international-school

Address: Lim's Uniform Shop

211 Holland Avenue, Singapore, 
278967

Tel: 6468 3655

Jewellery and valuables

Jewellery is prohibited in school. Students with pierced ears are permitted to 

wear only small studded earrings. We kindly request that parents refrain from 

allowing their children to bring valuable items to school.
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Physical Education

Physical Education

• All students will have P.E twice weekly

• Swimming lessons are conducted at Tao Li Swimming Club (Temasek 
Club)

• Outdoor PE lessons are held at The Cage Dempsey, 10A Harding Road
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Invictus Bukit Timah offers a wide range of 

Extra Curricular Activities, providing our 

students with opportunities to develop 

their personal values and social skills 

beyond the classrooms. It also 

encourages our students to realise their 

full potential through a balanced 

education.

We continuously review our ECA list based 

on what is popular, while keeping in mind 

what our students are passionate about.

Extra Curricular Activities

Our ECAs are 
offered by 
Penn Junior 
Academy
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School Facts

• Year 1 to Year 9 school hours are 8:30am to 3:00pm daily.

• ECAs and enrichment classes from 3:15pm to 4:15pm.

• The maximum teacher-to-student class ratio for Year 1 to 9 is 1:25.

• The academic year runs from August to June.
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The enrichment classes are 
designed to cater to the 
unique learning requirements 
of students with identified 
learning gaps. These 
encompass the essential 
language and skills necessary 
for the students to effectively 
engage with various subjects.

Our Pathway Programme offers 
additional support to enable all 
learners to thrive within a 
mainstream classroom. Pupils 
are assessed to determine the 
level of support required and 
then allocated an appropriate 
adult who would be responsible 
for delivering one-to-one 
sessions and where appropriate, 
supporting pupils in class.

Pathway ProgrammeEnrichment Classes

Student Learning Support
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Student Support Services

All pupils of Invictus International School Bukit Timah are eligible for personal accident insurance 
coverage should an accident occur during school hours.

Medical benefits by accident are only extended during the course of the child’s study at Invictus 
International School Bukit Timah. Benefits will cease and your child is no longer eligible for the 
scheme’s subscription when they have/are:

Withdrawn from the 
school Terminated from 
the school

For more information on our Group Personal Accident policy, please click into the link, under 
the section, ‘Medical Insurance’ for reference.

https://www.invictus.edu.sg/bukit-timah/beyond-the-classroom/pupil-support
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External Vendors

School Bus Service -  RushOwl

• Provides door-to-door transport island-wide
• Pricing and ride time is based on distance from 

school

Food –  Victus Catering
• Children will be required to bring a healthy 

snack and / or lunch for their break times
• Alternatively, a hot lunch can be arranged to be 

delivered to school with Victus Catering 
(www.victuscatering.asia)

• Do note that Invictus is a NUT-FREE school
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Admission Requirement

Year Requirement

Year 1 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 1 academic level

• Min. age requirement of five (05) years old at the start of the new Academic Year
• Academic: Equivalent to Reception Year or Kindergarten 1 academic level based on academic 

reports and/or pass internal school placement tests

Year 2 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 2 academic level

• Min. age requirement of six (06) years old at the start of the new Academic Year
• Academic: Equivalent to Year 1 academic level based on academic reports and/or pass 

internal school placement tests

Year 3 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 3 academic level

• Min. age requirement of seven (07) years old at the start of the new Academic Year
• Academic: Equivalent to Year 2 academic level based on academic reports and/or pass 

internal school placement tests

Year 4 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 4 academic level

• Min. age requirement of eight (08) years old at the start of the new Academic Year
• Academic: Equivalent to Year 3 academic level based on academic reports and/or pass 

internal school placement tests

Year 5 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 5 academic level

• Min. age requirement of nine (09) years old at the start of the new Academic Year
• Academic: Equivalent to Year 4 academic level based on academic reports and/or pass  

internal school placement tests 22

Who can apply?
The minimum age for 
students is 5. We will
access the student’s 
English and Mathematics 
skills to ensure they meet 
our requirement for each 
specific grade.

All Students are 

required to:
•  Attend an internal 

assessment tests 
and/or providing most 
recent and prior year 
academic report card 
that demonstrates 
adequate
performance.

•  Submit all 
required 
documentation.



Admission Requirement

Year Requirement

Year 6 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 6 academic level

• Min. age requirement of ten (10) years old at the start of the new Academic Year
• Academic: Equivalent to Year 5 academic level based on academic reports and/or pass internal 

school placement tests

Year 7 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 7 academic level

• Min. age requirement of eleven (11) years old at the start of the new Academic Year
• Academic: Equivalent to Year 6 academic level based on academic reports and/or pass 

internal school placement tests

Year 8 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 8 academic level

• Min. age requirement of twelve (12) years old at the start of the new Academic Year
• Academic: Equivalent to Year 7 academic level based on academic reports and/or pass 

internal school placement tests

Year 9 • English Language Proficiency: appropriate to the Common European Framework of Reference for 
Languages (CEFR)/Global Scale English (GSE) for Year 9 academic level

• Min. age requirement of thirteen (13) years old at the start of the new Academic Year
• Academic: Equivalent to Year 8 academic level based on academic reports and/or pass 

internal school placement tests

Who can apply?
The minimum age for 
students is 5. We will
access the student’s 
English and Mathematics 
skills to ensure they meet 
our requirement for each 
specific grade.

All Students are 

required to:

•  Attend an internal 
assessment tests 
and/or providing most 
recent and prior year 
academic report card 
that demonstrates 
adequate
performance.

•  Submit all 
required 
documentation.
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Admissions Process
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Fee Structure (AY25/26)

25

Application Fee $500

One-time non-refundable paymentAssessment Fee $200

Enrolment Fee $2,000

Annual School Fees Course Material Fee Technology Fee

Cambridge Primary Year 1 –  Year 6 $22,959

Cambridge Lower Secondary Year 7 –  Year 9 $24,295

$350 $200
Cambridge IGCSE Year 10 - Year 11 $25,510

Cambridge A Levels Year 12 - Year 13 $27,940



Fee Structure (AY25/26)
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Fee Protection Scheme

The FPS serves to protect the student’s fees in the event that the 
PEI is unable to continue operations due to insolvency, and/or 
regulatory closure. In addition, the FPS protects the student if the 
PEI fails to pay penalties or return fees to the student arising from 
judgments made against it by the Singapore courts.

Invictus International School has appointed Lonpac Insurance Bhd 
as its FPS insurance provider. Under the FPS insurance scheme, 
students’ fees are insured by Lonpac Insurance. In the case of 
events, as stated above, students will be able to claim their paid 
fees from Lonpac Insurance.

For applications submitted on or after 27 Oct 2025, we will
be collecting the FPS insurance premium as a separate
charge. The premium will be prorated by term of entry and it
will also be clearly stated in your Student Contract for
transparency.

More information on FPS available here.
26
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3.14 Managing Overdue and 
Non-Payment of Fees Procedure

1. Initial Reminder
• The Accounts Receivable (AR) staff sends the first reminder for payment to parents through the 

School Management System (SMS) on the invoice due date.

3.14.2 Second Reminder and Deadline

• A second reminder is emailed to parents on the start date of the instalment/term by the AR staff.

• Parents must settle the payment before the 5th school day of the new instalment/term.

• The AR staff notifies the Principal of any outstanding cases.
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3.14 Managing Overdue and 
Non-Payment of Fees Procedure

3.14.3 Final Reminder and Consequences

• If payment is still not settled by the 5th school day, the AR staff informs the Principal.

• The Principal's final reminder letter is emailed to parents.

• Parents are given an additional 3 school days to make the payment.

• The letter states that the student will be prohibited from attending school from the 8th school day 

if payment is not made, and if the student attends, they will be removed from class and parents 

asked to collect them. The student will remain suspended until full payment is received.

• Following the temporary suspension, if payment is still not received by the 19th school day, the 

student will be removed from the school roll. This process is managed by the Admissions team.

3.14.4 Appeal Process for Financial Difficulties

•  Parents facing financial difficulties must submit a payment appeal form, detailing the total number of 

payments, payment amount, payment dates, and reasons for the appeal.

• The appeal is subject to approval by the Principal and Head of School.

• Failure to meet the deadlines in the approved appeal will lead to the outlined actions being taken.
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Course Module

Year Course (All Full Time 
Courses)

Duration 
(months)

Modules / 
Subject

Class 
Ratio

Assessment

Year 1 Cambridge International 
Primary (Year 1)

12 • English

• English as a 
Second 
Language

• Chinese
• Maths
• Art & Design
• Global 

Perspectives
• Music
• Physical 

Education
• Science

• PSHE (Personal 
Social Health 
Education)

1:25

End of Year Tests

Year 2 Cambridge International 
Primary (Year 2)

12 End of Year Tests

Year 3 Cambridge International 
Primary (Year 3)

12 Cambridge 
Progression Tests

Year 4 Cambridge International 
Primary (Year 4)

12 Cambridge 
Progression Tests

Year 5 Cambridge International 
Primary (Year 5)

12 Cambridge 
Progression Tests

Year 6 Cambridge International 
Primary (Year 6)

12 Checkpoint Exams

Year 7 Cambridge International Lower 
Secondary (Year 7)

12 End of Year Tests

End of Year Tests

Year 8 Cambridge International 
Lower Secondary (Year 8)

12 End of Year Tests

Year 9 Cambridge International 
Lower Secondary (Year 9)

12 End of Year Tests
29



Attendance Policy

Attendance will be measured in every Tutor / HR (Homeroom) Teacher time registration first thing 
each day and termly, therefore there will be 4 formal attendance checks each academic year. This 
check will be carried out by the Head of Primary / Secondary. At each of these stages, students 
should maintain 95% or higher. If a student drops below 95% then actions will be taken.

All parental requests for extended leave of absence (over 5 days) should be sent as normal to the 
student’s tutor / HR Teacher; parental emails of this nature automatically imply ‘notified’ but does 
not imply ‘authorised’ and a ‘receipt’ email should be sent to parents explaining this. The decision 
rests with the Head of Primary / Secondary on how this is recorded.

An extended leave of absence request will be dealt as mentioned earlier; however, if this is for over 
2 weeks the Principal must be involved in the discussion. They will review the absence record and 
any legal requirements placed on attendance before replying to parents in writing by email.

Student Pass holders to:
Maintain minimum of 90% attendance each month. Should attendance falls below 90%, the 
parents are expected to meet the academic team to create attendance plan. Student Pass Holders 
may have their passes revoked if attendance falls below 90% or accumulate seven
(07) consecutive days of unauthorised absences. 30



Attendance Policy
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ATTENDANCE RECORD AND REPORT

• Tutors / HR Teachers are responsible for tracking attendance daily / weekly and engaging 
with parents as necessary to maintain 95% threshold

• Monthly / Termly report will be created for the Senior Leadership Team by Admissions, 
highlighting those students below 95% and those students for whom 90% attendance is a 
legal requirement. Heads of Primary / Secondary will, alongside Tutors / HR Teachers 
engage with parents (noting that there will already likely have been communication 
evidence from Tutors / HR Teachers)

• Report cards – Student report cards will indicate attendance for each term, or report card 
cycle.

• School Transcripts / Attendance records will report the total number of absences (in 
days).



Termination and Refund Policy (Flowchart)
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Refund Policy
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The Refund Table in Schedule D of the Student Contract for the school is as follows:

% of [the amount of 
Course Fees and 
Miscellaneous Fees paid 
under Schedules B and C]

If the Contracting Party’s written notice of 
withdrawal is received:

100% More than 60 working days before the Course 
Commencement Date

50% before, but not more than 60 working days 
before the Course Commencement Date

0% On or after the Course Commencement Date



Refund Policy
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Refund for Withdrawal During the Cooling-Off Period:

Notwithstanding anything herein contained, the Contracting Party shall be 
entitled to, without any liability whatsoever to the PEI, forthwith terminate the 
Contract at any time within the Cooling-Off Period by way of a written 
notice to the PEI. The PEI shall return all Course Fees and Miscellaneous Fees 
paid to it within seven (7) working days of the receipt of the written notice.



Refund Policy
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Refund for Withdrawal Outside the Cooling-Off Period:

Without prejudice to Clauses 3.1 to 3.8 in the Student Contract, the 

Contracting Party may terminate the Contract at any time before the Course 
Completion Date by providing a written notice to the PEI. Upon receipt of 
such notice, the PEI shall within seven (7) working days, refund to the 

Contracting Party such amount (if any) as determined in accordance with 

Schedule D.



Course Withdrawal
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A Course Withdrawal refers to aparent/student deciding to discontinue the coursewith the school.

Course Withdrawal Procedure

1.Upon a parent/student’s decision to withdraw, they must inform the Marketing and Admissions (M&A) Staff.

2.The M&A Staff emails the FRM-022 Withdrawal Form to the parent/student for completion. For students under 18, parent/legal guardian 

consent is required.

3.The M&A Staff emails the withdrawal outcome to the parent/student, ensuring the process does not exceed 4 weeks from the request to 

the outcome communication.

4. In case of refund eligibility, the M&A Staff assesses the situation and advises the parent/student accordingly, in line with the school’s 

Refund Policy.

5. Parents/students must clear all outstanding payments and return any school property, like library books, prior to receiving the 

withdrawal letter signed by the Principal.

6. Students holding a Student Pass must have it cancelled within 7 days. The M&A Staff assists with this cancellation through the ICA.

7. If a student withdraws without a formal written request and is absent for a continuous period of 7 days, the school treats this as a 

withdrawal.

8.For international students with a Student’s Pass, the pass is cancelled with the ICA. The parent/student is notified via email.



Course Deferment
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A Course Deferment refers to a student who delays or postpones the course (or subject) for 

reasons such as military service, long-term medical leave, compassionate grounds, or other valid 

reasons. It is typica ly not encouraged and is considered primarily under compassionate 

circumstances, with approval granted solely at the Principal's discretion. An acceptable, valid reason 

must be presented, and the course must remain active to ensure the student can complete all 

remaining subjects upon their return after the deferment period.



Course Deferment
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Course Deferment Procedure

1.Upon receiving a written deferment request from the parent or student, the Student Admissions staff sends the FRM-023 

Transfer/Deferment Form to the parent for completion. If the student is under 18 years of age, the parent’s or legal guardian’s

written consent is required.

2. The Principal assesses all reasons stated for deferment.

3. Following the approval or rejection of the deferment request, the Marketing and Admissions (M&A) Staff emails the outcome to the 

parent/student. They ensure the maximum processing time does not exceed 4 weeks from the receipt of the request to informing the 

parent/student of the decision.

4. If a student decides to return within 12 months, subject to availability and the duration of absence, their application in the school 

record is reactivated. The student may be required to repeat a year to continue in the same course.

5. Enrolment Fees are waived for deferred students, who do not need to undergo the application process again upon return.

6.The M&A Staff informs the Immigration and Checkpoints Authority (ICA) of any changes to the Student’s Pass resulting from 

deferment.



Course Transfer
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A course transfer defined as a student’s switch from their current course to adifferent 

one offered by the school.

Course Transfer Procedure

1. Upon receiving a written transfer request from a parent/student, the Marketing and Admissions (M&A) Staff emails the 

FRM-023 Transfer/Deferment Form to the parent for completion. Parental/legal guardian consent is obtained for students 

under 18 years.

2. The Principal solicits feedback from the Campus Senior Leadership Team (SLT) and relevant subject teachers about the 

student’s suitability for the new course. If necessary, the student may be required to take a placement test.

3. If the transfer is approved, the M&A Staff communicates the decision to parents/students and obtains acknowledgment 

for the new contract or addendum.

4. The M&A Staff update the ICA on any changes to the Student's Pass.

5. The M&A Staff ensures the entire process, from request receipt to final outcome communication, does not exceed 4 

weeks.



Sample of Student Contract

Please refer to Student contract template found on our website: 
Sample Student Contract

Once you have signed the student contract, a copy will be provided for you
41
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Student Pass Application

Step 1:Decide Which 
Campus You Wish to 

Apply to

Step 2: Submit Your 
Application

Step 3: Review of 
Application and

Assessment
Our Admissions Officer will
review your application. If 

your child meets the 
admissions criteria, they will

be invited to do an 
assessment.

Step 4: Assessment 
Outcome

Step 5: Application to ICA 
The school will submit your 
application to ICA on your

Step 6: Outcome of 
ICA Application

Step 7: If Overseas - 
Applying for Entry 

Approval

Step 8: Collection of 
Pass from ICA

behalf once the following have 
been received.

 Signed Pre-Course 
Counselling Form

 Paid $500 Application fee 
and $200 Assessment Fee

 Signed Offer Letter 
Acknowledgement

 Paid $2,000 Enrolment4F5ee



Student Pass Cancellation / Renewal

Cancellation:

Student Pass will be cancelled

● within 7 days upon receipt of withdrawal confirmation
● 7 days before end of course
● when student is terminated by the school due to disciplinary misconduct
● if attendance is below 90%

Renewal:

Student Pass will be renewed not more than 3 months prior to course commencement date.
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ICA Regulation

DO possess a valid driving licence if you wish to operate a 
motor vehicle.

DO NOT engage in any criminal activity or offences in 
Singapore.

DO surrender the Student Pass when it has been cancelled 
or expired, and also when a new card has been issued.

DO NOT be part of any political or politically related 
activities in Singapore.

DO NOT contravene any laws or statutory modifications in 
force in Singapore.

DO NOT smoke or engage in any consumption or trafficking 
of any controlled substances

DO NOT be engaged in any paid or unpaid employment in 
any business, profession, occupation or activity.

DO NOT remain in Singapore after the expiry or cancellation 
of the Student Pass.

A student pass has been granted to the student for the sole purpose of education.
Student Pass Holders should take not of the following, but not limited to:

DOs DON’Ts
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SkillsFuture Singapore (SSG)

For more information on SSG, please visit the website 

SkillsFutureSingapore

53

https://www.skillsfuture.gov.sg/pei


Bukit Timah Campus

marketing.bt@invictus.edu.sg

+65 6971 8210

THANK YOU

mailto:marketing.bt@invictus.edu.sg
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